INVITATION TO BID

BID NUMBER: 10551-WS

RTG DATE: Friday, July 06, 2018

DEPARTMENT OF FLEET SERVICES
SEALED BIDS FOR:

CITY OF ATLANTA (COA) SPECIFICATION FOR SHOP TOOLS, COMPRESSORS,
LUBRICATION EQUIPMENT PARTS AND SERVICE FOR THE DEPARTMENT OF
FLEET SERVICES TO BE ORDERED AS NEEDED FOR A PERIOD OF THREE (3)
YEARS FROM DATE OF AWARD IN ACCORDANCE WITH THE ATTACHED
SPECIFICATION.

Sealed bids, for furnishing the supplies or services contained herein will be received by:

CITY OF ATLANTA
DEPARTMENT OF PROCUREMENT
CITY HALL SOUTH, SUITE 1900
55 TRINITY AVENUE, S.W.
ATLANTA, GEORGIA 30303-0307

The Department of Procurement office is located on the first floor. Bids are due no later than
2:00 P.M., Tuesday, July 24, 2018 and at that time will be publicly opened and read in Suite
1900. The Department of Procurement bid clock time is verified and calibrated with the National
Institute of Standards and Technology time prior to each bid opening.

No pre-bid meeting will be held for this solicitation. The deadline for bidders to submit
questions regarding the bid is Wednesday, July 11, 2018. Questions should be submitted via
email to Wanda V. Smith, Procurement Specialist Senior, at wvsmith@atlantaga.gov. For
information, call 404-546-0112.

This form MUST be returned with all bids. Bids must be typed or printed in blue ink. All bids
must be hand delivered, delivered by courier service or mailed via United States Postal Service.
No facsimile will be accepted. One (1) original ITB in blue ink must be submitted and must be
marked as an original as well as one (1) ITB copy which must be marked as copy. If you quote,
please sign each “bid sheet” in blue ink. Do not ‘white out’ entries or your bid may be
deemed non-responsive. Put the name of your company on each of the bid sheets or your bid
may be deemed non-responsive. If you do not quote, return signed bid invitation sheet and state
reason; otherwise, your name may be removed from our mailing list. Failure to follow these
instructions could result in your bid being rejected.

ALL COMMUNICATION PERTAINING TO THIS BID MUST BE DIRECTED TO THE DEPARTMENT
OF PROCUREMENT REFERENCING THE BID NUMBER. BIDDER MAY NOT CONTACT OTHER
BUREAUS OR CITY EMPLOYEES REGARDING THIS BID PRIOR TO AWARD OF PURCHASE
ORDER. VIOLATION OF THIS INSTRUCTION WILL RESULT IN NON-ACCEPTANCE OF YOUR BID.

Legal Name of Firm Authorized Representative/Please Type/Print
Address Signature/Title
City State Zip Code Area Code/Telephone Number/Email Address
Date Submitted COA Supplier ID#
Revised: 04/10/2018 I.T.B.
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In compliance with the aforementioned, the bidder agrees to furnish and deliver the goods and/or services
at the prices indicated. It is agreed that this bid shall constitute an offer, and if accepted by the City,
delivered to the designated point(s) within the time specified.

PRICES CONSIDERED F.O.B. DESTINATION UNLESS OTHERWISE STATED.

MERCHANDISE/SERVICE TO BE DELIVERED: AS DIRECTED

NOTE: Read all instruction, conditions, specifications, etc., in detail. Acceptance of your quotation
guarantees your price and it cannot be withdrawn. Check all figures before submitting bid. UPON
REQUEST, A COPY OF THE BID TABULATION WILL BE MADE AVAILABLE TO YOU AT A
COST OF $.10 PER PAGE.

All Bids are subject to the following:
NOTE: Failure to provide the following information in its entirety will result in a non-responsive
bid and ineligible for award.

1. Compliance with City of Atlanta Code, Section 2-1413, Requirements for
execution of City contracts and Section 2-1414, Equal Employment Opportunity clause.
In conjunction with these Code sections, a completed Contract Employment Report or a
current letter of certification from the City of Atlanta Office of Contract Compliance
must accompany each bid.

2. Compliance with bidding instructions, terms, and conditions (pages 3 and 4).

3. Other provisions, certifications, Insurance, Payment and/or Performance Bonds, if
incorporated by reference in this schedule.

4. Additional instructions and special conditions applicable to indefinite quantity
invitations on Annual Contracts.

5. A completed W-9 Request for taxpayer identification number and Certification Form.

6. A Notarized Illegal Immigration Reform and Enforcement Act (IIREA) Form 1, only
if applicable.

7. Enter your City of Atlanta Supplier ID number on page one (1) of the ITB. A Supplier

number can be obtained by registering at www.atlantaga.gov.

8. The Contractor Disclosure and Declaration Form (Form 2) completed in its
entirety. Attach business license and all documents supporting any response
marked “Yes”.

0. All submissions must utilize forms included in this ITB package. No modified or
substitute forms are allowed.

Compliance Exception

FIRM NAME SIGNATURE

Revised: 04/10/2018 I.T.B.
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CITY OF ATLANTA
DEPARTMENT OF PROCUREMENT

BIDDING INSTRUCTIONS, TERMS AND CONDITIONS

PREPARATION OF BIDS -

(a) Bidders are expected to examine this invitation to bid, attached drawings,
specifications, if any, and all instructions. Failure to do so will be at the bidder's
risk.

(b) Unit price for each unit bid on shall be shown and such price shall include packing,
unless otherwise specified. A total shall be entered in the amount column for each
item bid on. In case of a discrepancy between a unit price and extended price, the
unit price will be presumed to be correct.

(c) Specifications provided herein are intended to be open and non-restrictive. “Any”
is used as a minimum standard of quality. When no reference or change is made on
proposal by bidder, it is understood that the specific brand item named on proposal
shall be furnished by bidder. If bidding on other than the make, model, brand or
number as shown, and offered as an equal, complete technical information,
specifications, manufacturer's name and catalog reference must be clearly stated on
bid proposal or attached letter. Any deviation between brand offered and brand
specified must also be clearly indicated.

The City of Atlanta, through the Chief Procurement Officer, Department of
Procurement, shall be the sole judge in making determination as to equality.

(d) Time of delivery is a part of the consideration and must be stated in specific
calendar days that must be adhered to. If the time varies on different items, the
bidder shall so state. Failure to state delivery may be cause for disqualification.

(e) The City may accept any item or group of items or any bid, unless the bidder
qualifies his bid by specific limitations. The right is reserved to reject any or all
quotations and to waive technicalities.

(F) Verify your quotations before submission, as they cannot be withdrawn or corrected
after being opened.

(9) If a prospective offeror elects to submit a NO BID, return the Invitation to Bid
Cover sheet and state reason. Otherwise, the bidder may be removed from the
mailing list.

(h) If federal excise tax applies, show amount of same that has already been deducted
in determining your net price. The City is also exempt from state and local sales
tax.

Revised: 06/08/2017 Terms and Conditions
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2. EXPLANATIONS TO BIDDERS - Any explanation desired by a bidder regarding
the meaning or interpretation of the invitation to bid, drawings, specifications, etc.,
must be requested in writing and with sufficient time allowed for a reply to reach
bidders before the submission of their bids. Any information given to a prospective
bidder concerning an Invitation to Bids will be furnished to all prospective bidders, as
an amendment to the invitation, if such information is necessary to bidders in
submitting bids on the Invitation or if the lack of such information would be prejudicial
to uninformed bidders. Receipt of amendments by a bidder must be acknowledged on
the bid and a signed addendum returned, attached to the bid.

3. SUBMISSION OF BIDS -

(a) DEFAULT: The award as a result of bids received under this invitation may be
based in part on delivery factor. Accordingly, should a vendor fail to perform
delivery within the time stated in your bid, he/she may then be declared in default
of contract. In such an event, the City may then proceed to purchase in the open
market the items from another source, and charge/collect from the defaulting
vendor the excess cost to the City, which resulted from such open market purchase.

(b) PATENT INDEMNITY: Except as otherwise provided, the successful bidder
agrees to indemnify the City and its officers, agents and employees against liability,
including cost and expenses for infringement upon any letters patent of the United
States arising out of the performance of this contract, or out of the use or disposal
by or for the account of the City of supplies furnished or construction work
performed hereunder.

4. CERTIFICATION OF INDEPENDENT PRICE DETERMINATION - By
submission of this bid, the bidder certifies, and in the case of joint bid each party thereto
certifies as to its own organization, that in connection with this procurement: (1) The
prices in this bid have been arrived at independently, without consultation,
communication, or agreement, for the purpose of restricting competition, as to any
matter relating to such prices with any other bidder or with any competitor; (2) Unless
otherwise required by law, the prices which have been quoted in this bid have not been
knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder
prior to opening, directly or indirectly to any other bidder or to any competitor; and (3)
No attempt has been made or will be made by the bidder to induce any other person or
firm to submit or not to submit a bid for the purpose of restricting competition.

5. PROHIBITION AGAINST AND REPORTING OF ANTICOMPETITIVE
PRACTICES - Collusion and other anticompetitive practices among bidders and
offer are prohibited by city, state and federal laws, and the City, therefore, establishes
the following:

Certification of independent price determination. All bidders or offer shall identify a
person having authority to sign for the bidder or offer who shall certify, in writing, as
follows:

"I certify that this bid or offer is made without prior understanding, agreement, or
connection with any corporation, firm, or person submitting a bid or offer for the same
supplies, services, construction, or professional or consultant services, and is in all

Terms and Conditions
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respects fair and without collusion or fraud. | understand collusive bidding is a
violation of city, state and federal law and can result in fines, prison sentences, and
civil damages awards. | agree to abide by all conditions of this bid or offer and certify
that | am authorized to sign for this bidder or offer or Compliance with this subsection
shall be considered met if the certification of independent price determination, as
provided in this subsection, is set forth in an exhibit attached to the

bid or offer and appropriate language incorporating the exhibit into the bid or offer is
set forth therein.

6. IILEGAL IMMIGRATION REFORM AND ENFORCEMENT ACT - This bid is
subject to the Illegal Immigration Reform and Enforcement Act of 2011 (“IlREA” or
“the Act”). IIREA was formerly known as the Georgia Security and Immigration
Compliance Act or GSCIA. Pursuant to the Act, the bidder must provide with its bid
proof of its registration with and continuing and future participation in the E-Verify
Program established by the United States Department of Homeland Security. A
completed Contractor Affidavit (Form 1) must be submitted at the time of submission,
prior to the time for opening the bid. Under state law, the City cannot consider any bid
which does not include completed forms. Where the business structure of a bidder is
such that bidder is required to obtain an Employer Identification Number (EIN) from
the Internal Revenue Service, bidder must complete the Contractor Affidavit (Form 1)
on behalf of, and provide a Federal Work Authorization User ID Number issued to, the
bidder itself. Where the business structure of a bidder does not require it to obtain an
EIN, each entity comprising bidder must submit a separate Contractor Affidavit (Form
1). It is not the intent of this notice to provide detailed information or legal advice
concerning the Act. All bidders intending to do business with the City are responsible
for independently apprising themselves of and complying with the requirements of the
Act and assessing its effect on City procurements and their participation in those
procurements. For additional information on the E-Verify program or to enroll in the
program, go to: https://e-verify.uscis.gov/enroll. Additional information on completing
and submitting the Contractor Affidavit (Form 1) precedes the Affidavit.

a) IIREA PREVIEW PARTICIPATION PROGRAM: Bidders may submit their
Contractor Affidavit Forms for review via the City’s [IREA Preview Participation
Program, not less than ten (10) days prior to the Bids due date. The IIREA Preview
Participation Form is included in the Request for Bid.

7. AWARD OF CONTRACT - The contract, if awarded, will be awarded to the
responsible bidder whose bid will be most advantageous to the City, price and other
factors considered. The contract will be awarded for a term of three (3) year(s) with the
option to extend under the same terms and conditions for two (2), one (1) year
extensions.

8. Failure to observe any of the instructions and conditions may constitute grounds for
rejection of your bid.

Revised: 06/08/2017 Terms and Conditions
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9.

10.

SECTION 2-1387, CERTIFICATION AS TO NON-DISCRIMINATION IN
BIDS AND CONTRACTS.

(a) All persons, firms or corporations supplying goods, material, equipment, supplies,
improvements to real property, or services of any kind or character to the City of
Atlanta, in accordance with section 2-1109, shall certify in writing on all bids and
contracts, except those involving federally assisted construction projects, the
following words:

"We, the supplier of goods, materials, equipment or services covered by this
bid or contract will not discriminate in any way in connection with this
contract in the employment of persons, or refuse to continue the
employment of any person, on account of race, creed, color, sex or national
origin of such person."

(b) The wording of subsection (a) herein shall be included as a specification and appear
on all bid invitations and purchase orders or contracts prepared as issued by any
and all using agencies of the City.

(c) The federal guidelines, as related to non-discrimination in employment by
government contracts and subcontractors promulgated by Executive Order
N0.11246 of September 24, 1965, as amended with respect to sex by Executive
Order No. 11375 of October 13, 1967, Sections 202, 203 and 204 of Part Il of such
orders, are hereby adopted by the City of Atlanta insofar as legally possible to do
so, and those persons, firms or corporations set forth in subparagraph (a) above
shall comply with same.

(d) The City shall have the right to reject any or all bids, and shall not enter into any
contract with any person, firm or corporation and shall refuse to purchase any or all
goods, materials, equipment or services from any vendor or contractor who fails to
comply with the provisions of subsection (a) and/or (c) herein.

REJECTION OF BID - Bids may be considered irregular and may be rejected if
they show omissions, alterations of form, additions not called for, conditions,
limitations, unauthorized alternate bids or other irregularities of any kind. The City
reserves the right to waive minor informalities or irregularities of bid.

The City reserves the right to accept or reject any and all bids submitted and is in no
way obligated to any bidder who submits a bid for the supplies, service or items as set
forth in these specifications.

Terms and Conditions
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Special Conditions
Annual Contract for Commodities/Services

PURPOSE AND SCOPE:

To establish an indefinite quantity, firm fixed price contract to be wused as the primary source for the
commodities/service(s) listed in the attached specifications. Commaodities/services will be ordered from time to time as
such quantity as may be needed to fill any requirements of the City of Atlanta as shown in the bid invitation. As it is
impossible to determine the precise quantities that may be needed during the contract period, the contractor is
obligated to deliver in minimum/maximum quantities the commodities or services of the kind contracted for in
accordance with the specific conditions of this bid.

SUPPLY REQUIREMENTS:

The contractor shall be able to deliver all items that might be requested during the contract period in accordance with the
terms and conditions of this bid. In the event a contractor’s source should fail to supply any item, at any time, for any reason
during the contract term, it will be contractor’s responsibility to temporarily supply another item of equivalent quality
meeting all specifications of the contract, at contract prices, terms and conditions, as an emergency measure, subject to prior
approval of the Chief Procurement Officer, whose decision shall be final. If requested, sufficient and reasonable time may be
allowed the contractor to acquire adequate stock to perform on the contract after award is made.

DELIVERY REQUIREMENTS:

Delivery will be made within the time shown in the specific bid conditions or where called for in the invitation, the time
stated by the bidder.

PLACEMENT OF ORDERS:
Orders will be placed using one of the following methods:

a. Purchase orders will be issued as required for departments having a known requirement, fixed quantities, and one-
time delivery, during the entire life of the contract.

b. A blanket order will be issued to those bureaus that have a recurring need for item(s) covered by this Invitation to
Bid and will be issued for “as needed” use. Each blanket order issued will state what is needed, as well as a “not-to-
exceed” dollar amount. The bureau will be allowed to purchase only those items listed in the awarded contract.
Authorization to supply item(s)/services covered by this blanket order may be verbal or written communication from
the using department(s).

URGENT REQUIREMENTS:

In the case of a bona fide emergency, wherein immediate delivery of an order is needed and the successful vendor cannot
meet such a requirement, the City reserves the right to order from any vendor that can meet such a delivery requirement
without penalty to the City.

RIGHT TO TERMINATE:

In the event any of the provisions of the contract are violated, the City may serve written notice of its intention to terminate
the contract. Such notice will state the reasons for such intention, and unless within ten (10) days after serving notice upon
the contractor, such violation has ceased and satisfactory arrangements for correction made, the contract shall, upon
expiration of ten (10) days, be terminated. Further, the City reserves the right to terminate any contract in whole or in part
upon giving thirty (30) days prior written notice to the other party.

PLEASE COMPLETE THE FOLLOWING:

Should a contract result from this invitation:

Special Conditions
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TO PLACE VERBAL ORDERS CONTRACT:

CUSTOMER REPRESENTATIVE:

BID SIGNER:

Name

Telephone Number

Name

Telephone Number

Name

Address

Telephone

IF NOT LOCAL, WILL TOLL FREE TELPHONE SERVICE BE PROVIDED BY THE VENDOR DURING THE EFFECTIVE

PERIOD OF THE CONTRACT?

(NO)____ (YES)
DELIVERS WILL BE MADE AGAINST THIS CONTRACT BY:
VENDOR OWNED EQUIPMENT: (NO) (YES)
(If yes, the frequency)
COMMERICAL CARRIER: (NO) (YES)
OTHER (Specify)

Bidder hereby agrees to special conditions of this invitation to bid:

Firm Name:

By:

Title:

THIS SHEET MUST BE COMPLETED. FAILURE TO DO SO MAY BE REASON FOR REJECTION OF BID.

Special Conditions
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DEPARTMENT OF PROCUREMENT

NREA PREVIEW PARTICIPATION FORM INSTRUCTIONS

Potential offerors may submit the Contractor Affidavit to the Department of Procurement
(“DOP”) not less than ten (10) days prior to the due date for responses to a Solicitation.
Submission of the Contractor Affidavit after that date will NOT extend the time for submitting
Bids/Proposals (“offers”) and DOP is not required to review Contractor Affidavits submitted less
than ten (10) days prior to the due date for responses to a Solicitation.

All Contractor Affidavits must be submitted via email or delivery to the following address:
Email: iireapreview@atlantaga.gov
City of Atlanta
Department of Procurement
ATTN: IIREA Preview
55 Trinity Avenue, SW, Suite 1900
Atlanta, GA 30303

DOP will review the timely submitted Contractor Affidavit and provide a response not less than
five (5) days prior to the due date for responses to the solicitation.

Potential offerors that are deemed non-compliant must submit a compliant contractor Affidavit
on the due date for responses to the solicitation of offers in order to be qualified for evaluation.

If a due date for the Contractor Affidavit or the acknowledgement and determination falls on a
weekend or a City recognized holiday, the document shall be due on the next business day after
the weekend or holiday. However, DOP shall not be required to change the due date for Proposals
to accommodate a later due date for the Contractor Affidavit. In no event will the due date for the
Contractor Affidavit be later than the due date for responses to the solicitation.

The determination of a potential offeror’s compliance with the State’s immigration compliance
mandates shall not automatically deem that offeror’s timely submitted offer to be responsive to
any solicitation. Offerors must also be responsive to and compliant with other requirements set
forth in the solicitation of offers, as well as all applicable laws. Untimely offers from compliant
potential offerors shall not be eligible for award of the solicited contract.

Potential offerors that submit an incomplete or incorrect Contractor Affidavit with their offer or
fail to submit a compliant Contractor Affidavit after a determination of non-compliance, will not
be qualified for evaluation and their timely submission of an offer may not be considered for the
award of the solicited contract

Page 1 of 2
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DEPARTMENT OF PROCUREMENT

IIREA PREVIEW
PARTICIPATION FORM

Date of Request

Name of Requestor
(company name)

Mailing Address

Contact Person

Phone

Email

Project Name and Number:

Bid/Proposal Due Date:

Confirm E-Verify affidavit completed and attached: [ ]Yes [ ]No

Page 2 of 2



Illegal Immigration Reform and Enforcement Act Forms

INSTRUCTIONS TO PROPONENTS/BIDDERS:

All Proponents/Bidders must comply with the Illegal Immigration Reform and
Enforcement Act, O.G.G.A § 13-10-90, et seq. (IIREA). IIREA was formerly known as the
Georgia Security and Immigration Compliance Act or GSICA. Proponents/Bidders must
familiarize themselves with IIREA and are solely responsible for ensuring compliance.
Proponents/Bidders must not rely on these instructions for that purpose. They are offered
only as a convenience to assist Proponents/Bidders in complying with the requirements of
the City’s procurement process and the terms of this RFP.

1. The attached Contractor Affidavit (Form 1) must be filled out COMPLETELY and
submitted with the proposal/bid prior to proposal due date.

2. The Contractor Affidavit must contain an active Federal Work Authorization Program
(E-Verify) User ID Number and Date of Registration. This is also known as the
Company ID Number. Please note that the Company ID number is not a Tax
ID number, social security number or formal contract number.

3. Where the business structure of a Proponent/Bidder is such that Proponent/Bidder
is required to obtain an Employer Identification Number (EIN) from the Internal Revenue
Service, Proponent/Bidder must complete the Contractor Affidavit on behalf of, and provide
a Federal Work Authorization User ID Number issued to, the Proponent itself. Where the
business structure of a Proponent/Bidder does not require it to obtain an EIN, each entity
comprising Proponent/Bidder must submit a separate Contractor Affidavit.

Example 1, ABC, Inc. and XYZ, Inc. form and submit a proposal/bid as Acme
Construction, LLC. Acme Construction, LLC must enroll in the E-verify program and
submit a single Contractor Affidavit in the name of Acme Construction, LLC which includes
the Federal Work Authorization User ID Number issued to Acme Construction, LLC.

Example 2, ABC, Inc. and XYZ, Inc. execute a joint venture agreement and submit a
proposal/bid under the name Acme Construction, JV. If, based on the nature of the JV
agreement, Acme Construction, JV is not required to obtain an Employer Identification
Number from the IRS. The Proposal/Bid submitted by Acme Construction, JV must include
both a Contractor Affidavit for ABC, Inc. and a Contractor Affidavit for XYZ, Inc.

4. All Contractor Affidavits must be executed by an authorized representative of the
entity named in the Affidavit.

5. All Contractor Affidavits must be duly notarized.
6. All Contractor Affidavits must be submitted with proposal/bid package.
7. Subcontractor and sub-subcontractor affidavits are not required at the time of

proposal/bid submission, but will be required at contract execution or in accordance with

the timelines set forth in IIREA.
Rev. 07/19/17

10551-WS, SHOP TOOLS, COMPRESSORS, LUBRICATION EQUIPMENT PARTS AND SERVICE FOR THE
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lllegal Immigration Reform and Enforcement Act Forms (Page 2 of 3)
Contractor Affidavit under O.C.G.A. § 13-10-91 (b)(1)

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91,
stating affirmatively that the individual, firm or corporation which is engaged in the physical performance
of services on behalf of the City of Atlanta has registered with, is authorized to use and uses the federal
work authorization program commonly known as E-Verify, or any subsequent replacement program, in
accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.
Furthermore, the undersigned contractor will continue to use the federal work authorization though the
contract period and the undersigned contractor for the physical performance of services in satisfaction of
such contract only with subcontractors who present an affidavit to the contractor with the information
required by O.C.G.A. § 13-10-91 (b). Contractor hereby attests that its federal work authorization user
identification number and date of authorization are as follows:

(Also known as eVerify Company ID)
Federal Work Authorization User Identification Number (Not Tax ID or SS Number)

Date of Authorization (This is the date the Company ID was issued by the Federal eVerify system)

Name of Contractor (Legal name of Contractor, not an abbreviated version)

Name of Project

City of Atlanta
Name of Public Employer

| hereby declare under penalty of perjury that the foregoing is true and correct.
Executed on , ,201__in (city), (state).

Signature of Authorized Officer or Agent

Printed name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF , 201

NOTARY PUBLIC

My Commission Expires:

Rev. 07/19/17

10551-WS, SHOP TOOLS, COMPRESSORS, LUBRICATION EQUIPMENT PARTS AND SERVICE FOR THE
DEPARTMENT OF FLEET SERVICES



Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(3) (Page 3 of 3)

By executing this affidavit, the undersigned subcontractor verifies its compliance with
O.C.G.A. 8 13-10-91, stating affirmatively that the individual, firm or corporation which is
engaged in the physical performance of services wunder a contract with
( (name of contractor)) on behalf of the City of
Atlanta has registered with, is authorized to use and uses the federal work authorization program
commonly known as E-Verify, or any subsequent replacement program, in accordance with the
applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the
undersigned subcontractor will continue to use the federal work authorization program
throughout the contract period and the undersigned subcontractor will contract for the physical
performance of services in satisfaction of such contract only with sub-subcontractors who
present an affidavit to the subcontractor with the information required by O.C.G.A. 8 13-10-
91(b). Additionally, the undersigned subcontractor will forward notice of the receipt of an
affidavit from a sub-subcontractor to the contractor within five business days of receipt. If the
undersigned subcontractor receives notice of receipt of an affidavit from any sub-subcontractor
that has contracted with a sub-subcontractor to forward, within five business days of receipt, a
copy of such notice to the contractor. Subcontractor hereby attests that its federal work
authorization user identification number and date of authorization are as follows:

(Also known as eVerify Company ID)
Federal Work Authorization User Identification Number (Not Tax ID or SS Number)

Date of Authorization (This is the date the Company ID was issued by the Federal eVerify system)

Name of Subcontractor:

Name of Project:

Name of Public Employer: City of Atlanta

| hereby declare under penalty of perjury that the forgoing is true and correct.

Executed on , , 20 in (city), (state)

Signature of Authorized Officer or Agent

Printed name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE
ME ON THIS THE , DAY OF , 201

NOTARY PUBLIC
My Commission Expires:

Rev. 07/19/17

10551-WS, SHOP TOOLS, COMPRESSORS, LUBRICATION EQUIPMENT PARTS AND SERVICE FOR THE
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10551-WS, SHOP TOOLS, COMPRESSORS, LUBRICATION EQUIPMENT PARTS AND SERVICE

Required Submittal (FORM 2)
Contractor Disclosure and Declaration Form (Page 1 of 8)

DEFINITIONS FOR THE PURPOSE OF THIS DISCLOSURE AND DECLARATION FORM
“Affiliate” Any legal entity that, directly or indirectly through one of more
intermediate legal entities, controls, is controlled by or is under common contro
with the Respondent or a member of Respondent.

“Contractor or Vendor” Any person or entity having a contract with the City of Atlanta ("City").

“Control” The controlling entity: (i) possesses, directly or indirectly, the power to direct of
cause the direction of the management and policies of the controlled entity
whether through the ownership of voting securities or by contract or otherwise; o
(i) has direct or indirect ownership in the aggregate of fifty-one (51%) or more of
any class of voting or equity interests in the controlled entity.

“Respondent or Offeror” (the|Any individual or entity that submits a Bid in response to a solicitation.
terms are interchangeably used on
this Form) If the Respondent is an individual, then that individual must complete and sigr]
this Contractor Disclosure and Declaration Form where indicated. If the
Respondent is an entity, then an authorized representative of that entity mus
complete and sign this Contractor Disclosure and Declaration Form wherg
indicated. If the Respondent is a newly formed entity (formed within the las
three years), then an authorized representative of that entity must complete ang
sign this Contractor Disclosure and Declaration Form where indicated, and each
of the members or owners of the entity must also complete and sign separate

Contractor Disclosure and Declaration Form where indicated.
Instructions: Provide the following information for the entity or individual completing this Form (the

“Individual/Entity”).

A. Basic Information:
1. Name of Individual/Entity responding to this solicitation:
2. Name of the authorized representative for the responding Entity:

B. Individual/Entity Information:
1. Principal Office Address:

Telephone and Facsimile Numbers:
E-Mail Address:
Name and title of Contact Person for the Individual/Entity:

o ~ wb

Is the Individual/Entity authorized to transact business in the State of Georgia?

|:| YES (Attach documentation evidencing authority to transact business in the State of
Georgia, not limited to Georgia Secretary of State documentation.)

|:lNO

10551-WS Form Rev.001 05/30/2017



10551-WS, SHOP TOOLS, COMPRESSORS, LUBRICATION EQUIPMENT PARTS AND SERVICE

Required Submittal (FORM 2)
Contractor Disclosure and Declaration Form (Page 2 of 8)

C. Questionnaire

1. Please describe the general development of the Respondent's business during the past ten (10) years, or

such shorter period of time that the Respondent has been in business.

2. Are there any lawsuits, administrative actions or litigation to which Respondent is currently a
party or has been a party (either as a plaintiff or defendant) during the past ten (10) years based
upon fraud, theft, breach of contract, misrepresentation, safety, wrongful death or other similar
conduct? If the answer to this question is “NO”, then please proceed to question number 4.

3. If “yes” to question number 2, were any of the parties to the suit a bonding company, insurance
company, an owner, or otherwise? If so, attach a sheet listing all parties and indicate the type of
company involved.

4. Has the Respondent been charged with a criminal offense within the last ten (10) years?

5. Has the Respondent received any citations or notices of violation from any government agency
in connection with any of Respondent’s work during the past ten (10) years (including OSHA
violations)? Describe any citation or notices of violation which Respondent received.

6. Please state whether any of the following events have occurred in the last ten (10) years with
respect to the Respondent. If any answer is yes, explain fully the circumstances surrounding the
subject matter of the affirmative answer:

(@) Whether Respondent, or Affiliate currently or previously associated with
Respondent, has ever filed a petition in bankruptcy, taken any actions with respect to
insolvency, reorganization, receivership, moratorium or assignment for the benefit of
creditors, or otherwise sought relief from creditors?

(b) Whether Respondent was subject of any order, judgment or decree not subsequently
reversed, suspended or vacated by any court permanently enjoining Respondent from
engaging in any type of business practice?

(c) Whether Respondent was the subject of any civil or criminal proceeding in which
there was a final adjudication adverse to Respondent which directly arose from
activities conducted by Respondent.
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7. Has any employee, agent or representative of Respondent who is or will be directly involved in
the project, in the last ten (10) years:

(a) directly or indirectly, had a business relationship with the City?

(b) directly or indirectly, received revenues from the City?

(c) directly or indirectly, received revenues from conducting business on City property
or pursuant to any contract with the City?

8. Whether any employee, agent, or representative of Respondent who is or will be directly
involved in the project has or had within the last ten (10) years a direct or indirect business
relationship with any elected or appointed City official or with any City employee?

9. Whether Respondent has provided employment or compensation to any third party
intermediary, agent, or lobbyist to directly or indirectly communicate with any City official or
employee, or municipal official or employee in connection with any transaction or investment
involving your firm and the City?

10. Whether Respondent, or any agent, officer, director, or employee of your organization has
solicited or made a contribution to any City official or member, or to the political party or political
action committee within the previous five (5) years?

11. Has the Respondent or any agent, officer, director, or employee been terminated, suspended,
or debarred (for cause or otherwise) from any work being performed for the City or any other
Federal, State or Local Government?

12. Has the Respondent, member of Respondent’s team or officer of any of them (with respect to
any matter involving the business practice or activities of his or her employer) been notified within
the five (5) years preceding the date of this offer that any of them are the target of a criminal
investigation, grand jury investigation, or civil enforcement proceeding?

13. Please identify any Personal or Financial Relationships that may give rise to a conflict of
interest as defined below. [Please be advised that you may be ineligible for award of contract if
you have a personal or financial relationship that constitutes a conflict of interest that cannot be
avoided]:

(a) Personal relationships: executives, board members and partners in firms submitting
offers must disclose familial relationships with employees, officers and elected officials
of the City of Atlanta. Familial relationships shall include spouse, domestic partner
registered under Atlanta City Code Section 94-133, mother, father, sister, brother, and
natural or adopted children of an official or employee.

(b) Financial relationships: Respondent must disclose any interest held with a City
employee or official, or family members of a City employee or official, which may
yield, directly or indirectly, a monetary or other material benefit to the Respondent or
the Respondent’s family members. Please describe:
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D. REPRESENTATIONS

Anti-Lobbying Provision. All respondents, including agents, employees, representatives, lobbyists, attorneys and
proposed partner(s), subcontractor(s) or joint venturer(s), will refrain, under penalty of the respondent’s
disqualification, from direct or indirect contact for the purpose of influencing the selection or creating bias in the
selection process with any person who may play a part in the selection process.

Certification of Independent Price Determination/Non-Collusion. Collusion and other anticompetitive practices
among Bidders are prohibited by city, state and federal laws. All Respondents shall identify a person having
authority to sign for the Respondent who shall certify, in writing, as follows:

“l certify that this bid is made without prior understanding, agreement, or connection with any
corporation, firm, or person submitting an or offer for the same supplies, labor, services, construction,
materials or equipment to be furnished or professional or consultant services, and is in all respects fair
and without collusion or fraud. | understand collusive bidding is a violation of city, state and federal
law and can result in fines, prison sentences, and civil damages awards. By signing this document, |
agree to abide by all conditions of this solicitation and offer and certify that | am authorized to sign for
this Respondent.”

Certify Satisfaction of all Underlying Obligations. (If Applicable) If a Contract is awarded through this
solicitation, then such Contractor should know that before final payment is made to a Contractor by the City, the
Contractor shall certify to the City in writing, in a form satisfactory to the City, that all subcontractors, materialmen
suppliers and similar firms or persons involved in the City contract have been paid in full at the time of final
payment to the Contractor by the City or will be paid in full utilizing the monies constituting final payment to the
Contractor.

Confidentiality. Details of the Bids/Proposals will not be discussed with other respondents during the selection
process. Respondent should be aware, however, that all Bids and information submitted therein may become
subject to public inspection following award of the contract. Each Respondent should consider this possibility and,
where trade secrets or other proprietary information may be involved, may choose to provide in lieu of such
proprietary information, an explanation as to why such information is not provided in its Bid/Proposal. However,
the respondent may be required to submit such required information before further consideration.

Equal Employment Opportunity (EEQ) Provision. All bidders or proponents will be required to comply with
sections 2-1200 and 2-1414 of the City of Atlanta Code of Ordinances, as follows: During the performance of the
agreement, the Contractor agrees as follows:

a.  The Contractor shall not discriminate against any employee, or applicant for employment, because
of race, color, creed, religion, sex, domestic relationship status, parental status, familial status, sexual
orientation, national origin, gender identity, age, disability, or political affiliation. As used here, the
words "shall not discriminate™ shall mean and include without limitation the following:
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Recruited, whether by advertising or other means; compensated, whether in the form of rates of pay, or
other forms of compensation; selected for training, including apprenticeship; promoted; upgraded;
demoted; downgraded; transferred; laid off; and terminated.

The Contractor agrees to and shall post in conspicuous places, available to employees and applicants for
employment, notices to be provided by the contracting officers setting forth the provisions of the EEO
clause.

b. The Contractor shall, in all solicitations or advertisements for employees, placed by or on behalf of
the Contractor, state that all qualified applicants will receive consideration for employment without
regard to race, color, creed, religion, sex, domestic relationship status, parental status, familial status,
sexual orientation, national origin, gender identity, age, disability, or political affiliation.

c. The Contractor shall send to each labor union or representative of workers with which the
Contractor may have a collective bargaining agreement or other contract or understanding a notice
advising the labor union or workers' representative of the Contractor's commitments under the equal
employment opportunity program of the City of Atlanta and under the Code of Ordinances and shall
post copies of the notice in conspicuous places available to employees and applicants for
employment. The Contractor shall register all workers in the skilled trades who are below the
journeyman level with the U.S. Bureau of Apprenticeship and Training.

d. The Contractor shall furnish all information and reports required by the contract compliance officer
pursuant to the Code of Ordinances, and shall permit access to the books, records, and accounts of the
Contractor during normal business hours by the contract compliance officer for the purpose of
investigation so as to ascertain compliance with the program.

e. The Contractor shall take such action with respect to any subcontractor as the city may direct as a
means of enforcing the provisions of paragraphs (a) through (h) herein, including penalties and
sanctions for noncompliance; provided, however, that in the event the Contractor becomes
involved in or is threatened with litigation as a result of such direction by the city, the city will enter into
such litigation as is necessary to protect the interest of the city and to effectuate the equal employment
opportunity program of the city; and, in the case of contracts receiving federal assistance, the Contractor
or the city may request the United States to enter into such litigation to protect the interests of the
United States.

f.  The Contractor and its subcontractors, if any, shall file compliance reports at reasonable times and
intervals with the city in the form and to the extent prescribed by the contract compliance officer.
Compliance reports filed at such times directed shall contain information as to employment practices,
policies, programs and statistics of the Contractor and its subcontractors.

g. The Contractor shall include the provisions of paragraphs (a) through (h) of this equal employment
opportunity clause in every subcontract or purchase order so that such provisions will be binding upon
each subcontractor or vendor.
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h. A finding, as hereinafter provided, that a refusal by the Contractor or subcontractor to comply with
any portion of this program, as herein provided and described, may subject the offending party to any or
all of the following penalties:

(1) Withholding from the Contractor in violation all future payments under the involved
contract until it is determined that the Contractor or subcontractor is in compliance with the
provisions of the contract;

(2) Refusal of all future bids for any contract with the City of Atlanta or any of its
departments or divisions until such time as the Contractor or subcontractor demonstrates that
there has been established and there shall be carried out all of the provisions of the program
as provided in the Code of Ordinances;

(3) Cancellation of the public contract; and

(4) In a case in which there is substantial or material violation of the compliance
procedure herein set forth or as may be provided for by the contract, appropriate proceedings
may be brought to enforce those provisions, including the enjoining, within applicable law,
of Contractors, subcontractors or other organizations, individuals or groups who prevent
or seek to prevent directly or indirectly compliance with the policy as herein provided.

Prohibition on Kickbacks or Gratuities/Non-Gratuity. The undersigned acknowledges the following
prohibitions on kickbacks and gratuities:

a. It is unethical for any person to offer, give or agree to give any employee or former employee a
gratuity or an offer of employment in connection with any decision, approval, disapproval,
recommendation, preparation or any part of a program requirement or a purchase request, influencing
the content of any specification or procurement standard, rendering of advice, investigation, auditing or
in any other advisory capacity in any proceeding or application, request for ruling, determination, claim
or controversy or other particular matter pertaining to any program requirement or a contract or
subcontract or to any solicitation or Bid therefor.

b. It is unethical for any employee or former employee to solicit, demand, accept or agree to accept
from another person a gratuity or an offer of employment in connection with any decision, approval,
disapproval, recommendation, preparation or any part of a program requirement or a purchase request,
influencing the content of any specification or procurement standard, rendering of advice,
investigation, auditing or in any other advisory capacity in any proceeding or application, request for
ruling, determination, claim or controversy or other particular matter pertaining to any program
requirement or a contract or subcontract or to any solicitation or Bid therefor.

c. Itis also unethical for any payment, gratuity or offer of employment to be made by or on behalf of a
subcontractor under a contract to the prime Contractor or higher tier subcontractor or any person
associated therewith as an inducement for the award of a subcontract or order.
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Declaration

Under penalty of perjury, I declare that | have examined this Contractor Disclosure and Declaration Form and all
attachments to it, if applicable, and, to the best of my knowledge and belief all statements contained herein and in
any attachments, if applicable, are true, correct and complete.

I certify that this offer is made without prior understanding, agreement, or connection with any corporation, firm,
or person submitting an offer for the same supplies, services, construction, or professional or consultant services,
and is in all respects fair and without collusion or fraud. | understand collusive bidding is a violation of city, state
and federal law and can result in fines, prison sentences, and civil damages awards. | agree to abide by all
conditions of this solicitation and offer and certify that | am authorized to sign for this Respondent.

Sign here if vou are an individual:

Printed Name:

Signature:

Date: .20

Subscribed and sworn to or affirmed by (name) this day of .20

Notary Public of (state)

My commission expires:

Sign here if vou are an authorized represeniative of a responding entitv or parinership:

Printed Name of Entity or Partnership:

Signature of authorized representative:

Title:
Date: , 20
Subscribed and sworn to or affirmed by (name), as the
(title) of (entity or partnership name)
this day of .20 =
Notary Public of (state)

My commission expires:
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FOR INTERNAL USE ONLY

Project Name/Number: FC/BID-
Proponent:

This is to acknowledge that this Contractor Disclosure and Declaration Form has been reviewed and
appropriate actions have been taken in accordance with City of Atlanta Procurement Code Section 2-1214 and
Department of Procurement procedures.

Print Name of Procurement Professional

Print Title of Procurement Professional

SIGNATURE

Print Name of Chief Procurement Officer

Signature of Chief Procurement Officer

Date
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BID NUMBER: 10551-WS

CITY OF ATLANTA
Contract Employment Report
PLEASE TYPE OR PRINT IN INK. EACH APPLICABLE ITEM ON THIS FORM MUST BE COMPLETED.
INCOMPLETE FORMS WILL NOT BE PROCESSED.

NAME OF FIRM: TELEPHONE No.
NAME OF OWNER: FAX NO.
MAILING ADDRESS: CITY:

STATE: COUNTY: ZIP CODE:

PLEASE COMPLETE THE FOLLOWING INFORMATION

WHAT TYPE OF BUSINESS WOULD YOUR COMPANY BE ENGAGED IN WITH THE CITY OF ATLANTA?

IS YOUR COMPANY AN AFFILIATE OR DIVISION OF A PARENT COMPANY?

IF YOUR COMPANY IS A DIVISION OF A PARENT COMPANY, A CONTRACT EMPLOYMENT REPORT FORM MUST BE
COMPLETED FOR THE PARENT COMPANY AS WELL AS THE ATLANTA AREA DIVISION.

HAS YOUR COMPANY PREVIOUSLY RECEIVED AN EEO CERTIFICATION FROM THE CITY OF ATLANTA?

PLEASE LIST THE NUMBER OF EMPLOYEES IN EACH CATEGORY

Management/ Professionals Supervisors Office/Clerical/Sales Craftsmen/Laborers
Officials Arch, Engineers, etc

Male Female Male Female Male Female Male Female Male Female

Black

White

Asian
American

Native
American

Hispanic

Other

TOTAL

| CERTIFY THAT ALL REPRESENTATIONS ON THIS CONTRACT EMPLOYMENT REPORT FORM ARE CORRECT
AS OF THE DATE STATED.

DATE PRINT PREPARER’S NAME PREPARER’S SIGNATURE TITLE

C.E.R.
lofl
Revised: 03/10/2017




Form W"g

(Rev. November 2017)
Depariment of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormWa for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not Ieave this line blank.

2 Business name/disregarded eniity name, if different from above

following seven boxes.

[ Individuat/sole proprietor or Oe Corporation

single-member LLC

Print or type.

[] ©ther (ses instructions) >

D S Corporation

|:| Limited liability company. Enter the tax classification (C=C corporation, $=S corporation, P=Partnership) ™

Note: Check the appropriate box in the line above for the tax ¢lassification of the single-member owner. Do not ¢heck | Exemption from FATCA reporting
LLC if the LLC Is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that Is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):
O Partnership D Trust/estate

Exempt payes code (if any)

code {if any)

{Applies to accounts maintained outside the U.S)

5 Address (number, street, and apt. or suite no.) See instructions.

See Specific Instructions on page 3.

Requester's name and address (optional)

6 City, state, and ZIP code

7 List account numberi{s} here {optional)

Taxpayer tdentification Number ({TIN)

Enter your TIN in the appropriate box. The TIN provided must mateh the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN}. If you do not have a number, see How to get a

TIN, later,

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Social security number

or
[ Employer identification number

Part i Centification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or () | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. | am a U.S. citizen or other U.S. person {defined below); and

4, The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been ncotified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured properly, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part I, later.

Slgn Signature of
Here U.S. person >

Date »

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-8 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/Form\V/8.

Purpose of Form

An individual or entity (Form W-9 requester) who Is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN}, individual taxpayer identification number {ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN}, to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are net limited to, the following.

* Form 1098-INT (interest earned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

* Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

» Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)
¢ Form 10939-K {merchant card and third party network transactions)
* Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)
* Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien}, to provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
fater.

Gat. No. 10231X
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By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2, Certify that you are not subject to backup withhelding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S, person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax an foreign partners' share of
eftectively connected income, and

4, Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a farm other
than Form W-8 to request your TIN, you must use the requester’s form if
it is substantially similar to this Form W-8.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

¢ An individual who is a 1.8, citizen or U.S, resident alien;

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

* An estate (other than a foreign estate); or
* A domestic trust {as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 14486 on any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where a Form W-8 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States.

* In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

* In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

* In the case of a U.S. trust (other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or gliminate U.3, tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien,

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions,

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
examption from tax for schelarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and Is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 28% of such
payments. This is called “backup withholding.” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royaities,
nonemployee pay, payments made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required {see the instructions for
Part [l for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4, The RS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Reguester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foareign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receliving repartable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TINto a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

If this Form W-2 is for a joint account (other than an account
maintained by a foreign financial institution (FF1), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9. If you are providing Form W-9 to an FFi to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If
you have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b. Sole proprietor or single-member LLC, Enter your individual
name as shown on your 1040/1040A/1040EZ an line 1. You may enter
your business, trade, or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C
corporation, or 8 corporation. Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1, This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
“disregarded entity." See Regulations section 301.7701-2{c){(2)(l). Enter
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that is a U.S.
person, the U.S. owner's name is required to be provided on line 1. If
the direct owner of the entity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, “Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-9,
This is the case even If the foreign person has a U.S, TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on ling 3.

IF the entity/person on line 1is | THEN check the box for...

amn)...

* Corporation Corporation

* |ndividual Individual/sole proprietor or single-
* Sole proprietorship, or member LLC

+ Single-member limited liability
company {LLC) owned by an
individual and disregarded for U.S5.
federal tax purposes.

* LLC treated as a partnership for | Limited liability company and enter
U.S. federal tax purposes, the appropriate tax classification.

o LLC that has filed Form 8832 or | (P= Partnership; C= C corporation;
2553 to be taxed as a corporation, | or 8= 8 corporation)

or

¢ LLC that is disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax

purposes.
* Partnership Partnership
* Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to
you.

Exempt payee code.

» Generally, individuals {including sole proprietors} are not exempt from
backup withholding.

+ Except as provided below, carporations are exempt from backup
withholding for certain payments, including interest and dividends.

¢ Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.

* Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to atiorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1098-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401()(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5—A corporation

6—A dealer in securities or commeodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession

7 A futures commission merchant registered with the Commodity
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940

10—A commeon trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middleman known in the investment community as a nominee or
custodian

1 g;{A trust exernpt from tax under section 664 or described in section
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13,

THEN the payment is exempt
for...

IF the payment is for. ..

All exempt payees except
for 7

Interest and dividend payments

Exempt payees 1 through 4 and 6
through 11 and all C corporations.
5 corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired
prior to 2012,

Broker transactions

Barter exchange transactions and | Exempt payees 1 through 4

patronage dividends

Payments over $800 required to be | Generally, exempt payees
reported and direct sales over 1 through 5%

$5,000

Payments made in settlement of Exempt payees 1 through 4
payment card or third party network

transactions

' See Form 1029-MISC, Miscellaneous Income, and its instructions,

2 However, the followin% gayments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup

withholding: medical and health care payments, attorneys’ fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Cansult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable™ (or
any similar indication) written or printed on the line for a FATCA
exemption code.

A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(a){37)
B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

D-—A corporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1(c)(1}(}

E—A corporation that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(c)(1)()

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and aptions) that is registered as such under the laws of the United
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 cr an
entity registered at all times during the tax year under the Investment
Company Act of 1940

1A common trust fund as defined in section 584(a)
J—A bank as defined in section 581
K—A broker

L.—A trust exempt from tax under section 664 or described in section
4947(a){1)

M—A tax exempt trust under a section 403(b} plan or section 457(g)
plan

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number).
This is where the requester of this Form W-8 will mail your information
returns. If this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box, If you are a resident alien and
you do not have and are nct eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number {ITIN). Enter it in the social
security number box. If you do not have an [TIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

If you are a single-member LLC that Is disregarded as an entity
separate from its owner, enter the owner's SSN (or EIN, if the owner has
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as
a corporation or partnership, enter the entity’s EIN.

Note; See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form 55-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.S5A.gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form S8-4, Application for Employer
ldentification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer Identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form S8-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or S5-4 malled to you within 10
business days.

If you are asked to complete Form W-2 but do not have a TIN, apply
for a TIN and write "Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or § below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required]. In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payee
code, eariier.

Signature requirements. Complete the certification as indicated in
items 1 through 5 below,
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give vour correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settlement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys {including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts {under section 5294),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributiens, and pension distributions. You must give your correct
TIN, but you de not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and EIN of:

For this type of account: Give name and SSN of:

The individual

The actual owner of the account or, if
combined funds, the first individual on

the account”

-

. Individual

Two or more individuals (joint
account) other than an account
maintained by an FFI

I

3. Two or more U.S. persons
(joint account maintained by an FFI)

Each holder of the account

4, Custodial account of a minor The minor’

(Uniform Gift to Minars Act)

5. a. The usual revocable savings trust | The grr;;mtor—ttfustee'I
{grantor is also trustes)
b, So-called trust account that is not| The actual owner’
a legal or valid trust under state [aw

o

. Sole proprietorship or disregarded
entity owned by an individual

3
The owner

-~

. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulaticns section 1.671-4{b)(2Hi)

&)

The grantor*

For this type of account: Give name and EIN of:

8. Disregarded entity not owned by an | The owner
individual
9. A valid trust, estate, or pension trust | Legal entity*

10. Corporation or LLC electing
corperate status on Form 8832 or
Form 2553

The corporation

11. Agsociation, club, religicus, The organization
charitable, educational, or other tax-

exempt organization

The partnership
The broker or nominee

12. Partnership or multi-member LLC
13. A broker or registered nominee

14. Account with the Department of
Agriculture in the name of a public
entity {such as a state or local
government, school district, or
prison) that receives agricultural
program payrnents

The public entity

15. Grantor trust filing under the Form The trust
1041 Filing Method or the Optional
Form 1089 Filing Method 2 {see

Regulations section 1.671-4(b)2X)(B)

! List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person's number
must be furnished.

2 Circle the minor's name and furnish the minor’s SSN.

3¥ou must show your individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
name line, You may use either your SSN or EIN (if you have one), but the
IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.) Also see Speciaf
rules for parinerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From |dentity Theft

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN 1o receive
a refund.

To reduce your risk:
» Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or Jetter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4420 or submit Form 14038.

For more information, see Pub. 5027, Identity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harm or a
systemic problem, or are seeking help in resolving tax problems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourseli from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts,

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA} at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov ar report them at www.fic.govicomplaint, You can

contact the FTC at www.fte.gov/idtheft or 877-IDTHEFT (877-438-4338).

if you have been the victim of identity theft, see www.ldentityTheft.gov
and Pub. 5027.

Visit www.irs.gov/identityTheft to learn more ahout identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons (including federal agencies) who are required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information returns with the 1RS3, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonwealths and possessions for use in
administering their laws. The information also may be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and ecriminal laws, or to federal law enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3408, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TIN to the payer.
Certain penalties may also apply for providing false or fraudulent
information.



Material Type: Shop Tools, Compressors
and Lubrication Equipment
Parts and Service

Item Number: 5422003

Revision Date: July 6, 2018

CITY OF ATLANTA SPECIFICATION FOR
SHOP TOOLS, COMPRESSORS, LUBRICATION EQUIPMENT PARTS AND
SERVICE

1. SCOPE AND CLASSIFICATION
1.1 Scope - This specification describes the minimum acceptable requirements
for the Shop Tools, Compressors, and Lubrication Equipment Parts and

Service for the Department of Fleet Services.

1.2 Classification — The material(s) must be classified as follows:

GROUP I - SHOP TOOLS

GROUP I - COMPRESSORS

GROUP i - LUBRICATION EQUIPMENT

GROUP v - OTHER SHOP EQUIPMENT
2. NOTES

IMPORTANT: INSTRUCTIONS TO ALL BIDDERS:

The City may consider valid only those bids, which comply with these instructions:

2.1  Inthe numbered specific requirement section, all bidders must insert
"Compliance" or "Exception™ in each space provided.

2.2 Bidder "exceptions", further clarification, or notes must be detailed
in these spaces or on an additional sheet referencing the numbered
specification paragraph.

FIRM NAME SIGNATURE
1

Revised: 06/07/2018



2.3

2.4

2.5

2.6

2.7

2.8

2.9

2.10

211

FIRM NAME

Report of Purchases - An itemized (monthly) report of all purchases made
during the first nine (9) months of this contract is required to be submitted to
the Chief Procurement Officer during the tenth (10th) month of this
contract. Failure to submit "Report of Usage™ may result in forfeiture of
future contracts with the City of Atlanta.

The equipment to be furnished must be currently on production and must be
manufacturer's standard model complete with all standard equipment.
When cost effective and consistent with operational needs of the
department, all energy consuming equipment purchased will be energy
efficient, defined as meeting either Energy Star specification of criteria that
puts products in the upper 25% of energy efficiency, as well as meeting
quality, performance, and durability requirements.

All bidders must submit two (2) sets of descriptive literature (if applicable)
plainly marked with:

A - Company Name

B - Group to which literature pertains for each item and
components bid.

This Invitation to Bid covers parts and service for one (1) year after delivery
date. Bidder must submit price information for parts and service indicating
schedule or rate of discount, which must apply to the City of Atlanta.

Bidder (where applicable) must be able to supply ninety percent (90%) of
parts required to maintain this equipment within 24 hours and have access to
the remaining ten percent (10%) of parts within 72 hours.

Bidders will supply original manufacturer part crossover numbers for parts,
which are not manufactured by the equipment manufacturer after the award
of bid but prior to the delivery of equipment.

Successful bidder (where applicable) must provide a minimum of
four (4) hours instruction in the proper and safe use of the equipment.

Successful bidder must provide parts, service, and operating manuals for
each unit provided.

Reserved.

SIGNATURE

Revised: 06/07/2018
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2.12

2.13

2.14

2.15

2.16

2.17

2.18

FIRM NAME

Without expressed or implied obligation on the part of the City of Atlanta to
perform, the bidder may submit on a separate sheet an option to the City for
a multi-year purchase concept covering three (3) years’ service and parts for
equipment covered by this bid. State provisions of the multi-year purchase
option including terms, price, and expiration date.

2.12.1 The Code of Ordinance of the City of Atlanta specifically
prohibits obligating the City for future budget years.

2.12.2 In the event options are exercised to purchase units in
subsequent years, the provisions as related to parts and
services will apply as indicated above.

The City of Atlanta reserves the right to increase or decrease quantities
shown without penalty.

Quantities - None of the various agencies, either individually or collectively,
will be required to purchase any minimum amount during the term of this
contract. Nor will they be limited, either individually or collectively, to any
maximum amount during the term of this contract.

Any quantities remaining undelivered may be automatically canceled at
expiration of contract or purchase order.

The City prefers to make a single award for all of the items listed. Separate
awards may be made by group or by line item, if it appears to be in the best
interest of the City to do so.

Default - The contract may be canceled or annulled by the Chief
Procurement Officer in whole or in part by written notice of default to the
vendor upon non-performance or violation of contract terms. An award may
be made to the next lowest bidder or articles specified may be purchased on
the open market similar to those so terminated. In either event, the
defaulting vendor (or his/her surety) must be liable to the City for costs to
the City in excess of the defaulted contract prices provided that the vendor
must continue the performance of this contract to the extent not terminated
under the provision of this clause. Failure of the vendor to deliver materials
or services within the time stipulated on their bid, unless extended in writing
by the Chief Procurement Officer, must constitute contract default.

Escalation/De-Escalation Clause - Preference must be given to the bidder
submitting the lowest and best firm price as their bid. Should it be found
that due to unusual market conditions it is to the best interest of the City of
Atlanta to accept a price with an escalation/de-escalation clause, the
following must apply:

SIGNATURE

Revised: 06/07/2018

3



2.19

FIRM NAME

2.18.1

2.18.2

2.18.3

2.18.4

2.185

The contract price must be frozen for a specified period.
This period must be shown on your bid.

Cost data to support any proposed increase must be submitted to
the Chief Procurement Officer of the Department of Procurement
not less than 30 days prior to the effective date of any such
requested price increase.

Any adjustment allowed must consist only of bona fide cost
increases resulting from such situations as unforeseen raw
material cost increase which may be passed on to the consumer.

No adjustment must be made to compensate a supplier for
inefficiency in operation, or for additional profit.

In the event that market media indicators show that the prices for
those materials, goods, or services have overall decreased but the
vendor has failed to pass the price decrease onto the City, the
City reserves the right to place the vendor in default for cause,
cancel the awarded contract, remove the vendor from the City of
Atlanta Bidders List for a period deemed suitable to the City, and
recuperate any damages from the vendor.

Evaluation Criteria - Listed below are the criteria used to evaluate bids for

the City of Atlanta. These criteria will carry as much weight as Low Bid so
that the City of Atlanta, in evaluating bids will be able to determine the
“Lowest Complete and Satisfactory Bidder” which will be in the best
interest of the City. The criteria are as follows:

hD OO o

3 —xT o oSa

Conformance to Specification

Low Bid

Price

Training - (Amount of Hours and Level Offered)
Parts Availability - (Local Source)

Capability - of unit (s) offered to perform the tasks of the User
Department(s). Field Demonstrations may be requested to insure
that the equipment meets User and Engineering Specifications.
Financial Capability

Discount Offered

Freight Charges

Delivery Time

Warranty
Vendor Past Performance

Vendor Availability to Perform

SIGNATURE

Revised: 06/07/2018
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n. Vendor Reference - Vendor must submit three (3) references from
individuals, entity, or corporation for which a similar project was
successfully completed within time and budget. Also, to be of
consideration in the evaluation of bid is the vendor’s past
performance of this contract/supply bid. Please see final page of
this specification for Vendor Reference form.

2.20  Will your company accept a portion of this contract? Please check
in the appropriate space. yes no

2.21 Reserved.

2.22 Brand Name or Trade Name Instructions - If items in this Invitation to Bid
have been identified, described, or referenced by a brand name or trade
name description, such identification is intended to be descriptive, but not
restrictive and is to indicate the quality and characteristics of products that
may be offered. Products may be considered for award if such products are
clearly identified in the bids and are determined by the City of Atlanta to
meet its needs in all respects.

2.22.1 All bidders, including bidders whose products may be
referenced, must clearly indicate manufacturer/trade name and
identifying number in space provided within Pricing Sheet of this
Invitation to Bid.

2.22.2 If the bidder proposes to furnish another product, such products
must be clearly identified in the bid. The evaluation of bids and
the determination as to equality of products offered must be the
responsibility of the City and will be based on information
furnished by the bidder. Accordingly, to insure that sufficient
information is available the bidder may be required to submit
literature and/or samples prior to award. These must be supplied
within seven days, if required.

2.22.3 The purchase of any item by the City as a result of this
Invitation to Bid is not a judgment of one product against
another. Consideration of application, need, and price
will constitute purchase determination.

FIRM NAME SIGNATURE
5
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2.23

2.24

2.25

2.26

Alternate Bid — Bidders, who have other items they wish to offer in lieu of
or in addition to that required by this Contract, should submit a separate Bid
marked "ALTERNATE BID FOR BID NO. 10551-WS. Alternate Bids

will automatically be deemed non-responsive and will not be considered for
award of the subject Contract. Such bids however, may be examined prior
to award the subject Contract and may result in either cancellation of all bids
to permit rewriting of the Specifications to include the alternate item in a
rebid or the alternate item may be considered for future requirements.

Records - A careful and accurate account of labor, including the name(s) or
identification of mechanic(s), helper(s), etc. and the hours of work applied
to each job, listing of actual parts used in the performance of each job, and
description of the City equipment as well as parts only purchased under this
contract is to be maintained by the vendor for a period of not less than one
year. Such account or record may be subject to audit by an authorized City
official.

Invoices - Invoices must be itemized to show hours of labor, parts, and
materials, accessories with unit price and extension, including the applicable
purchase order number.

Audit - The vendor must maintain all books, documents, papers and records
pertaining to this contract and to make such books and records available for
inspection and auditing, upon reasonable notice by the City. As a result of
any such audits, overcharges will be adjusted and compensation made by the
vendor as applicable under this contract. Such books and records must be
maintained and made available for inspection and auditing for the duration
of this contract and for a period of not less than three (3) years after the
expiration date of contract.

3. REQUIREMENTS

Please state “Compliance” or “Exception” pursuant the instructions contained in
paragraph NOTES 2.1 and 2.2 of the ITB. Check marks, dittos, or any other
markings may not be accepted and your bid could be rejected.

3.1

FIRM NAME

For the purpose of this bid, “Parts” must be defined as components of a unit
to be provided by the vendor to the City. “Service” must be defined as the
furnishing of labor time or effort by a vendor, to repair or rebuild (where
applicable), a part, component, or (where applicable), the unit/item as a
whole.

SIGNATURE

Revised: 06/07/2018
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3.2

3.3

3.4

FIRM NAME

Procedures — Bidder must comply with procedures established and outlined

by the Office of Fleet Services with regard to requesting services, accepting
services and payment processes. NOTE: All invoices must include the
purchase order number and the purchase order release number to avoid
payment delays.

Compliance Exception

3.2.1 The provision of parts only or service only, and parts and service
must be, unless otherwise stated in the contract or purchase order, in
accordance with the methods and procedures of the original
manufacturer’s operational maintenance and repair manuals.

Compliance Exception

3.2.3 The time taken for any particular service or labor work must not
exceed the manufacturer’s suggested time of repair. Any additional
time needed must be fully documented and submitted to the Chief
Procurement Officer of the Department of Procurement; any invoice
showing discrepancies in prices must be withheld until further
documentation is provided.

Compliance Exception

If you quote, please sign each “Bid Sheet” In blue Ink. DO NOT ‘white
out’ entries or your bid may be deemed non-responsive. Put the name of
your company on each of the bid sheets or your bid may be deemed non-
responsive.

Compliance Exception

Please note failure to complete all required forms in detail will result in a
non-responsive bid and ineligible for award.

Compliance Exception

SIGNATURE

Revised: 06/07/2018
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3.5

3.6

3.7

3.8

3.9

3.9

FIRM NAME

Vendor must complete the Contractor Disclosure and Declaration Form
(Form 2) in its entirety. If you answer “YES” to any question, please
provide on a separate page the details necessary to explain the nature and
circumstances of each action, event, matter, relationship or practice
involved, including but not limited to: names of persons or entities involved,
status and/or outcome of each instance. Further, if the matter involves a
criminal charge, litigation of any type, or other court or administrative
charge or proceeding, then the name of the court or tribunal and the file or
reference number must be provided. Any information must be provided on
a separate page, attached to this form and submitted with your Bid.

Compliance Exception

Please note failure to complete the Contractor Disclosure and
Declaration Form in detail will result in a non-responsive bid and
ineligible for award.

Compliance Exception

Submit the original and one (1) copy of the bid and required attachments.

Compliance Exception

Vendor must provide like and similar goods or services not listed on pricing
sheet at or below standard industry rates.

Compliance Exception

Vendor must provide a detailed catalog list price for each group.

Compliance Exception

Vendor must provide repairs and parts for shop tools, compressors and
lubrication equipment as per manufacturer’s standards and requirements.

Compliance Exception

SIGNATURE

Revised: 06/07/2018
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3.10

Vendor must provide repairs and parts for all automotive shop equipment as
per manufacturers standards or requirements.

Compliance Exception

4. APPLICABLE DOCUMENTS, STANDARDS AND SPECIFICATIONS

4.1

Material(s), goods, or service(s) covered by this Invitation to Bid shall
comply with all Federal Occupational Safety and Health Acts, FAA
Standards, and Georgia Occupational Safety and Health Act requirements,
where applicable and in effect at time of delivery.

o. QUALITY ASSURANCE PROVISIONS

5.1

5.2

5.3

FIRM NAME

Test and Inspection - It must be the vendor's responsibility to perform all
tests and inspections required by this specification unless otherwise stated in
the purchase order, data sheet, and/or contract. The vendor may use in the
process his/her own facility or any recognized independent laboratory
acceptable to the City of Atlanta. The City of Atlanta reserves the right to
perform any of the tests and inspection requirements where such tests and
inspections are needed to further determine compliance with this
specification. If such testing is needed, vendor shall pay for all testing costs.

“ANY PARTS OR PORTION FOUND NOT IN COMPLIANCE WITH
THE TERMS AND CONDITIONS OF THIS SPECIFICATION WILL
BE RETURNED TO THE VENDOR AT VENDOR’S EXPENSE FOR
REPLACEMENT AT NO CHARGE”.

Certification — Material covered by this specification must be manufacturer
original parts or approved by the manufacturer for use in the specified
systems. Certification to this standard must be provided with the parts
and/or service. It must be the vendor's responsibility to submit, in lieu of the
certification, a Compliance Certificate. Full acceptance of the materials
must be subject upon findings of suitability as determined under Section 5.1.

Sampling - It must be the vendor’s responsibility to submit a random sample
testing in accordance with this specification. Material furnished must be
identical to the sample submitted for performance test and must comply with
the requirements set forth herein. If the material does not comply with the
requirements of this specification, or is not identical to the original sample
submitted, the vendor must be required to replace all such materials at their
own expense. This includes all handling charges and transportation, with
the material that does so comply.

SIGNATURE

Revised: 06/07/2018
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5.4

5.5

5.6

5.7

Quality and Quantity Control - A system of test and inspection must be used
to insure receipt of the quality and quantity of items supplied. Goods will be
promptly unpacked and inspected; any discrepancies from purchase order or
supplier invoice will be reported immediately to the Chief Procurement
Officer of the Department of Procurement.

Plant and Facility Inspections - The Department of Procurement may require
the vendor to make their plant and facilities available for inspection, or may
require additional information concerning the vendor's ability to comply
with the requirements of this specification, or its ability to perform in
accordance with delivery requirements and within budget. In addition to the
above, vendor may be required to produce shop orders and backlog orders
documentation. Failure to comply with this requirement may cause
rejection of the bid package.

Protection - The vendor must assume all costs arising from the use of
patented materials, devices, or processes incorporated in the materials
furnished. The vendor further agrees to indemnify and hold harmless the
City of Atlanta and its duly authorized agents from suits of law or actions of
any nature for or on account of the use of any patented materials, equipment
devices or processes.

Travel Expense - The City of Atlanta may require one or more Vvisits to the
vendor's plant to assure compliance with the City requirement. The cost of
such visits must be absorbed by the supplier after the purchase order has
been assigned. Reimbursement by vendor must occur no later than 30 days
after invoice.

6. PREPARATION FOR DELIVERY

6.1

6.2

6.3

FIRM NAME

Packing - Packing must be accomplished in accordance with acceptable
commercial practices for domestic shipments, unless otherwise stated in the
contract or purchase order. The vendor must make shipments using the
minimum number of containers consistent with the requirements of safe
transit, available mode of transportation and routing. It must be the vendor's
responsibility to determine that packing is adequate to assure that all
materials must arrive at destination in an undamaged condition ready for
intended use.

Marking - All packages must be identified with the City of Atlanta purchase
order number and the using Bureau. Sealed packing lists must be affixed to
all cartons showing its content.

Shipping - The vendor must follow shipping instructions as stated on the
content, purchase order, or contract.

SIGNATURE

Revised: 06/07/2018
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6.4

Delivery Schedule and Liability - It must be the vendor’s responsibility to
maintain the delivery schedule set forth in the vendor’s bid. The City must
be notified of any change in writing at least ten (10) days prior to the
scheduled delivery date. Notice of a delay in shipping, however, must not
relieve the vendor from late delivery penalties as outlined below. The
vendor is urged to realistically and accurately state its proposed delivery
schedule for the items included in the Invitation to Bid Pricing Sheet.

The City may accept partial shipments of goods provided that: (1) the
vendor first receives permission in writing from the City to provide a partial
shipment and (2) the quantity of goods shipped is greater than fifty percent
(50%) of the total purchase order or contract quantity.

The vendor must not, for any reason, delay delivery of items that the City
has deemed are necessary to the upkeep of the City. The City of Atlanta
reserves the right to require payment of a Late Delivery Penalty by a
delinquent vendor. Late delivery penalties will be assessed in the amount of
one percent (1%) for each day of delay, up to a maximum of five percent
(5%) of the total purchase order or contract amount. The penalty period
must commence following a five (5) day grace period from the scheduled
delivery date.

If the late delivery penalty payment has not been received by the City by the
close of the grace period, all remaining sums under this Agreement must be
immediately due and payable (including the five (5) percent late

penalty). In addition, the vendor must pay all collection costs incurred by
the City, including reasonable attorney’s fees, if payment in full has not
been received by the City by the close of the grace period.

1. WARRANTY

It must be the vendor's responsibility to submit, at time of shipment, the original
manufacturer's warranty of the material(s) supplied.

8. GUARANTEE

The material must be guaranteed to be free from defects of construction,
conception, and workmanship for a period of at least twelve (12) months from date
of acceptance. Any part or portion found not in accordance with this specification
will be rejected and returned to vendor at vendor's expense for immediate
replacement.

FIRM NAME

SIGNATURE

Revised: 06/07/2018
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10.

11.

12.

COVER SHEET AND ALL PAGES OF THIS SPECIFICATION, SIGNED
BY AN AUTHORIZED REPRESENTATIVE, MUST BE RETURNED WITH
YOUR BID; OTHERWISE BID MAYBE CONSIDERED INVALID.

A COMPLETE CONTRACT EMPLOYMENT REPORT OR CURRENT
LETTER OF CERTIFICATION FROM THE CITY OF ATLANTA MUST
ACCOMPANY EACH BID. FAILURE TO COMPLY WILL RENDER BID
INVALID.

IF YOU QUOTE, PLEASE SIGN EACH “BID SHEET” IN BLUE INK. DO
NOT ‘WHITE OUT’ ENTRIES OR YOUR BID MAY BE DEEMED NON-
RESPONSIVE. PUT THE NAME OF YOUR COMPANY ON EACH OF
THE BID SHEETS OR YOUR BID MAY BE DEEMED NON-
RESPONSIVE.

SUBMIT THE ORIGINAL AND ONE (1) COPY OF THE BID ALONG
WITH THE REQUIRED ATTACHMENTS.

FIRM NAME SIGNATURE

12
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VENDOR REFERENCES FORM

PROJECT TYPE: TOOLS, PARTS, AND SERVICE ITBNO.: 10551-WS

PROC. SPC. SR.: WANDA SMITH

PROJECT NAME: Shop Tools, Compressors and Lubrication Equipment Parts and
Service

Department of Procurement Employees cannot be listed as a Vendor Reference.

khhkkkhkhkhkkhkhkhkkhkhkhkkhhhkkhhhkhkkhhkkhkihhkhkkhhkhkkhkhkhkkhkhkhkkhhkhkkhhkhkhirhhkkhihkkhihkkhihkkhkihkkhihkhihkhiikik

Company Name Contact Person

Address

City/State/Zip

Phone Number

COMMENTS:

County

Company Name

Contact Person

Address

City/State/Zip

Phone Number

COMMENTS:

County

Company Name

Contact Person

Revised: 06/07/2018

Address City/State/Zip
Phone Number County
COMMENTS:

FIRM NAME SIGNATURE
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CITY OF ATLANTA PRICING SHEET

DEPARTMENT OF PROCUREMENT
55 TRINITY AVENUE, SW, SUITE 1900 BID NUMBER
ATLANTA, GEORGIA 30303-0307 10551-WS
(404) 330-6204 Page 1 of 5
QUAN. UNIT PRICE TOTAL

AAKXKEAAKXKAKAAAAKAKAAAAKAKAAAAARAAAAAAAAAAAAAAhkhixxk

NOTE TO ALL BIDDERS

IN COMPLIANCE WITH THE REQUIREMENTS
OF THIS SPECIFICATION (IF APPLICABLE),
VENDOR MUST SUBMIT WITH BID TWO (2)
SETS OF DESCRIPTIVE LITERATURE OR
YOUR BID MAY NOT BE CONSIDERED.

Bids shall be held firm for 120 days after bid
opening date and time.

Further, prices shall be held fixed for one year
from date of award.

Quantities listed are estimates, actual orders may
vary more or less than indicated.

B S S S R R S S R R S S e e

GROUP | —-SHOP TOOLS Parts Discount from List Price

Manufacturers:

1. Mohawk %

2. Rotary %

3. Other Brands %

4. Ingersoll Rand %

5. Snap on %

6. oTC %

7. Graco %

8. Miller %

9. Robin Air %

10. Lincoln %

Equipment:

1. Tire Changers %

2. A/C Recovery Machines %

3. Air Compressors %

4, Wheel Balancers %

5. Hose Reels and Vessels %
FIRM NAME
SIGNATURE /

DATE

TITLE




CITY OF ATLANTA

PRICING SHEET

DEPARTMENT OF PROCUREMENT
55 TRINITY AVENUE, SW, SUITE 1900 BID NUMBER
ATLANTA, GEORGIA 30303-0307 10551-WS
(404) 330-6204 Page 2 of 5
QUAN. UNIT PRICE TOTAL
6. Hydraulic Pumps %
7. Jacks and Port A Powers %
8. Pneumatic Hand Tools %
9. Brake Lathes %
10. Electronic Diagnostic Equipment %
11.  Welding Equipment %
12.  Torque Wrench Calibration %
13. Parts Washers %
14. Emissions Equipment %
15.  Pressure Washers %
16.  Other Items %
Service: Normal Weekends/Holidays
Technician (per hour) $ hr. $ hr.
Response Time from time of call: hr.
New Equipment Discount from Price List %
GROUP Il - COMPRESSORS Parts Discount from List Price
Manufacturers:
1. Ingersoll-Rand %
2. Belair %
3. Chicago %
4. Leroy %
5. Sullair %
6. Champion %
Service: Normal Weekends/Holidays
Technician (per hour) $ hr. $ hr.
Response Time from time of call: hr.
New Equipment Discount from Price List %
FIRM NAME
SIGNATURE /

TITLE

DATE




CITY OF ATLANTA
DEPARTMENT OF PROCUREMENT

PRICING SHEET

55 TRINITY AVENUE, SW, SUITE 1900 BID NUMBER
ATLANTA, GEORGIA 30303-0307 10551-WS
(404) 330-6204 Page 3 of 5
QUAN. UNIT PRICE TOTAL
GROUP 111 - LUBRICATION EQUIPMENT
List Manufacturers Supported: Parts Discount from List Price
1. %
2. %
3. %
4. %
5. %
Service: Normal Weekends/Holidays
Technician (per hour) $ hr. $ hr.
Response Time from time of call: hr.
New Equipment Discount from Price List %
GROUP IV - OTHER SHOP EQUIPMENT
List Manufacturers Supported: Parts Discount from List Price
1. %
2. %
3. %
4, %
5. %
Service: Normal Weekends/Holidays
Technician (per hour) $ hr. $ hr.
Response Time from time of call: hr.
New Equipment Discount from Price List %
FIRM NAME
SIGNATURE /
DATE

TITLE




CITY OF ATLANTA PRICING SHEET

DEPARTMENT OF PROCUREMENT
55 TRINITY AVENUE, SW, SUITE 1900 BID NUMBER
ATLANTA, GEORGIA 30303-0307 10551-WS
(404) 330-6204 Page 4 of 5
QUAN. UNIT PRICE TOTAL

YOU MUST CHECK ONE

Prices will remain fixed for 12 months.

Compliance  Exception

FIRM NAME

SIGNATURE /

DATE
TITLE




CITY OF ATLANTA PRICING SHEET

DEPARTMENT OF PROCUREMENT
55 TRINITY AVENUE, SW, SUITE 1900 BID NUMBER
ATLANTA, GEORGIA 30303-0307 10551-WS
(404) 330-6204 Page 5 of 5
QUAN. UNIT PRICE TOTAL

EXTENSIONS, TOTALS AND GRAND TOTAL, IF
APPLICABLE, SHALL BE ENTERED IN SPACES
PROVIDED. FAILURE TO COMPLY MAY RENDER
YOUR BID INVALID.

DELIVERY MAY BE A FACTOR IN AWARD. PLEASE
STATE DELIVERY SCHEDULE IN SPACE PROVIDED
BELOW. FAILURE TO COMPLY MAY RENDER YOUR
BID INVALID.

TERMS: BIDDERS ARE REQUESTED TO QUOTE NET
PRICES. NET PRICES ARE LIST PRICES LESS TRADE
OR OTHER DISCOUNTS OFFERED, EXCEPT CASH
DISCOUNTS. IF A CASH DISCOUNT IS OFFERED, IT
MUST BE CLEARLY SHOWN IN THE SPACE PROVIDED
BELOW. IN ORDER FOR YOUR CASH DISCOUNT TO BE
CONSIDERED IN THE BID EVALUATION PROCESS, THE
DISCOUNT PERIOD SHALL BE A MINIMUM OF THIRTY
DAYS. ANY DISCOUNT PERIOD OFFERED OF LESS
THAN THIRTY DAYS WILL NOT BE CONSIDERED IN
THE BID EVALUATION PROCESS. ALL DISCOUNTS
OFFERED WILL BE TAKEN IF EARNED. TIME WILL BE
COMPUTED FROM THE DATE OF ACCEPTANCE AT
DESTINATION OR FROM DATE A CORRECT INVOICE IS
RECEIVED IF THE LATTER DATE IS LATER THAN THE
DATE OF ACCEPTANCE.
*hkkhkkhkhkkhkkhkkhkhkhkkhkkhkhkhkhkkhkhkhkhkhkhkhkhkkhkhhhhkkhhhkhkkhkhhkhhkhhkhhkhhhkhkiihkikikx
Upon request, a copy of the bid tabulation will be made
available at a cost of $ .10 per page.

B e e s e s S R R S S T R S R R e S R R T S e e

IF FEDERAL EXCISE TAX APPLIES, SHOW AMOUNT OF
SAME WHICH HAS ALREADY BEEN DEDUCTED IN
DETERMINING YOUR NET PRICE. THE CITY IS ALSO
EXEMPT FROM STATE AND LOCAL SALES TAX
(UNLESS THIS AMOUNT IS SHOWN, TAX EXEMPTION
CERTIFICATE CANNOT BE ISSUED AND VENDOR WILL
BE RESPONSIBLE FOR PAYMENT OF TAX ON NET
PRICE QUOTED).

TERMS % 30 Days
DELIVERY: Time Required for Delivery After Receipt Order Days
FIRM NAME
SIGNATURE / /
DATE

TITLE






